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POTOMAC BUSINESS SERVICES
10605 Concord Street
Suite 503 AT
Kensington, MD 20895 2709 4.,

Secretary of Labor

Top Hat Plan Exemption

Employee Benefits Security Administration
Room N-1513

U.S. Department of Labor

200 Constitution Avenue, N.W.
Washington, D.C. 20210

Re: Potomac Business Services Nonqualified Deferred Compensation Plan

Dear Secretary:

Pursuant to Section 2520.104-23 of the Department of Labor's Regulations, this letter will
serve as notice that, with respect to the Potomac Business Services Nonqualified Deferred
Compensation Plan (the "Plan"), the undersigned intends to utilize the alternative form of
compliance with the reporting and disclosure requirements of Part 1 of Title I of the Employee
Retirement Income Security Act of 1974 ("ERISA"), which alternative form of compliance is
provided in the aforesaid Regulations Section.

Pursuant to Regulations Section 2520.104-23(b), the following information is provided:

1. Name and Address of Employer -

Potomac Business Services
10605 Concord Street
Suite 503

Kensington, MD 20895

2. Emplover's Employer Identification Number — 20-4211677

3. The Employer declares that it maintains the Plan primarily for the purpose of
providing deferred compensation for a select group of management or highly compensated
employees.

4, The Employer maintains only the Plan for the purpose of providing deferred
compensation for a select group of management or highly compensated employees and the Plan
covers 1 employee.



Secretary of Labor
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The Employer will provide Plan documents, if any, to the Secretary of Labor upon request as
required by Section 104(a)(1) of ERISA.
Very truly yours,
POTOMAC BUSINESS SERVICES
wiQ M e,
PrintNam@o ual; /a.s M. /4 1[""!«‘.)«\
PrintDate; 3 - 30~ 2013




UPS CampusShip: Shipment Label
UPS CampusShip: View/Print Label

1.

~

Ensure there are no other shipping or tracking labels attached to your package. Select the Print button on the print
dialog box that appears. Note: If your browser does not support this function select Print from the File menu to print the
label.

Fold the printed sheet containing the label at the line so that the entire shipping label is visible. Place the label on
a single side of the package and cover it completely with clear plastic shipping tape. Do not cover any seams or
closures on the package with the label. Place the labelin a UPS Shipping Pouch. If you do not have a pouch, affix the
folded label using clear plastic shipping tape over the entire labei.

3. GETTING YOUR SHIPMENT TO UPS
UPS locations include the UPS Store®, UPS drop boxes, UPS customer centers, authorized retail outlets and UPS
drivers.
Schedule a same day or future day Pickup to have a UPS driver pickup all your CampusShip packages.
Hand the package to any UPS driver in your area.
Take your package to any location of The UPS Store®, UPS Drop Box, UPS Customer Center, UPS Alliances (Office
Depot® or Staples®) or Authorized Shipping Outlet near you. ltems sent via UPS Return Services(SM) (including via
Ground) are also accepted at Drop Boxes. To find the location nearest you, please visit the Resources area of
CampusShip and select UPS Locations.
Customers with a Daily Pickup
Your driver will pickup your shipment(s) as usual.
FOLD HERE
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