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POTOMACBUSINESSSERVICES
10605ConcordStreet

Suite503
Kensington,MD 20895

Li.

SecretaryofLabor
Top Hat PlanExemption
EmployeeBenefitsSecurityAdministration
RoomN-1513
U.S. Departmentof Labor
200 ConstitutionAvenue,N.W.
Washington,D.C.20210

Re: PotomacBusinessServicesNonqualifiedDeferredCompensationPlan

DearSecretary:

Pursuantto Section2520.104-23of theDepartmentof LaborsRegulations,this letterwill
serve as notice that, with respectto the PotomacBusinessServicesNonqualified Deferred
CompensationPlan (the Plan), the undersignedintends to utilize the alternative form of
compliancewith the reportingand disclosurerequirementsof Part 1 of Title I of the Employee
RetirementIncomeSecurityAct of 1974 (ERISA), which alternativeform of complianceis
providedin theaforesaidRegulationsSection.

Pursuantto RegulationsSection2520.104-23(b),thefollowing informationis provided:

1. NameandAddressof Employer-

PotomacBusinessServices
10605 ConcordStreet
Suite 503
Kensington,MD 20895

2. EmployersEmployerIdentificationNumber— 20-4211677

3. The Employer declaresthat it maintainsthe Plan primarily for the purposeof
providing deferredcompensationfor a select group of managementor highly compensated
employees.

4. The Employer maintainsonly the Plan for the purposeof providing deferred
compensationfor a selectgroupof managementor highly compensatedemployeesand thePlan
coversI employee.



Secretaryof Labor
Page2

TheEmployerwill providePlandocuments,if any,to theSecretaryof Laboruponrequestas
requiredby Section104(a)(1)ofERISA.

Verytruly yours,

POTOMAC BUSINESSSERVICES

By:___________

PrintNam<~a ~ fri. p41/~

PrintDate: .5— 3 O 2.013
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UPS CampusShip: View/Print Label

Ensure there are no other shipping or tracking labels attached to your package. Select the Print button on the print
dialog box that appears. Note: If your browser does not support this function select Print from the File menu to print the
label.

2. Fold the printed sheet containing the label at the line so that the entire shipping label is visible. Place the label on
a single side of the package and cover it completely with clear plastic shipping tape. Do not cover any seams or
closures on the package with the label. Place the label in a UPS Shipping Pouch. If you do not have a pouch, affix the
folded label using clear plastic shipping tape over the entire label.

3. GETTING YOUR SHIPMENT TO UPS
UPS locations include the UPS Store®, UPS drop boxes, UPS customer centers, authorized retail outlets and UPS
drivers.
Schedule a same day or future day Pickup to have a UPS driver pickup all your CampusShip packages.
Hand the package to any UPS driver in your area.
Take your package to any location of The UPS Store®, UPS Drop Box, UPS Customer Center, UPS Alliances (Office
Depot® or Staples®) or Authorized Shipping Outlet near you. Items sent via UPS Return Services(SM) (including via
Ground) are also accepted at Drop Boxes. To find the location nearest you, please visit the Resources area of
CampusShip and select UPS Locations.

Customers with a Daily Pickup
Your driver will pickup your shipment(s) as usual.
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