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KEYS SCHOOL
2890MIDDLEFIELD ROAD

PALO ALTO, CALIFORNIA 94306

Secretaryof Labor
Top Hat PlanExemption
PensionandWelfareBenefitsAdministration
RoomN-5644
U.S. Departmentof Labor
200 ConstitutionAvenue, N.W.
Washington,D.C. 20210

Re: Keys SchoolExecutiveSeverancePlan

DearSecretary:

Pursuantto Section2520.104-23oftheDepartmentof LaborsRegulations,this letterwill
serveasnoticethat, with respectto theKeysSchoolExecutiveSeverancePlan(the Plan), in the
event that the Plan is everdeterminedto be a top-hatpensionplan as defined in ERJSA, the
undersignedintendsto utilize thealternativeform ofcompliancewith thereportinganddisclosure
requirementsof Part 1 of Title I of the EmployeeRetirementIncome SecurityAct of 1974
(ERJSA), which alternativeform of complianceis providedin the RegulationsSectioncited
above.

Pursuantto RegulationsSection2520.104-23(b),the following informationis provided:

1. NameandAddressof Employer

KeysSchool
2890MiddlefieldRoad
PaloAlto, California 94306

2. EmployerIdentificationNumber:94-2240127

3. TheEmployermaintainsthePlanfor thepurposeof providingseveranceanddeath
benefitsfor a selectgroup of managementor highly compensatedemployees.The numberof
employeesin the Plan currently is 1, although the Employer has the authority to designate
additionalparticipants.

Pleasenotethat theEmployertakesthepositionthat thePlanis atop-hatwelfareplan, and
therefore, that no top-hat filing is required for the Plan. However, in the event that the
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Departmentof Labor should determinethat the Plan is a top-hatpensionplan, this letter is
intendedto serveasa top-hatfiling for thePlan.

4. The undersignedmaintains no plans primarily for the purposesof providing
deferredcompensationfor agroupof managementor highly compensatedemployees.

Pursuantto RegulationsSection2520.104-23(b)(2),if thePlanis determinedto bea top-hat
pensionplan, theEmployerwill provideplandocumentsto the Secretaryof Laboruponrequest
asrequiredby Section104(a)(l) of ERJSA.

Very truly yours,

k.~.
KEYS SCHOOL
By: HelenP. Engelhardt

Presidentof theBoardof Trustees

cc: SherrilynA. Hippen,Esquire
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