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515 LOUDON ROAD Office of Human Resources

LOUDONVILLE NY 12211-1462 (518) 783-2420

CERTIFIED MAIL

March 11, 1996

U.S. Department of Labor
SPD, Room N-5638
Pension and Welfare Benefits

Administration
200 Constitution Ave., NW
Washington, D.C. 20210

To Whom it May Concern:

As required, enclosed is the Summary Plan Description for the
Siena College Voluntary Separation Program for Tenured Faculty
Members (E~ 14-1338498, Program Number 512)

Please contact me if yo~:have any questions regarding the
document. Thank you.

SincQrely~

for Human Resources

Enc.



SLENA COLLEGE

VOLUNTARY SEPARATIONPROGRAMFOR TENUREDFACUL~yMEMBERS

GENERAL INFORMATION

PrO2ram Sponsor Information

SienaCollege

Attention: AssistantVicePresidentfor HumanResources

515 LoudonRoad

Loudonville, NY 12211-1462

EmployerIdentificationNumber: 14-1338498

Program Number

512

I~neof Welfare Pro2ram

Severancepayprogram

Type of Administration

TheProgramshallbe administered by the Program Administrator.

Program Administrator and NamedFiducja~~

Anthony 0. Pondillo

Vice Presidentfor FinanceandAdministration

515 LoudonRoad

Loudonvjlje NY 12211-1462

Telephone:518-783-2314

TheProgramAdministratoralsois thenamedfiduciary for theProgram.
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GENERAL INFORMATION, (Continued)

DesignatedAgent for Serviceof Legal Process

The SienaCollege Vice Presidentfor Financeand Administration, whoseaddressis set forth
above.

CircumstancesThat Could CauseA Lossof Benefits

Circumstancesthat could result in disqualification, ineligibility, denial, loss, forfeiture, or
suspensionofa Programbenefit includethe eventsdescribedin theProgramDescriptionattached
hereto.

Sourcesof Contributions to the Program

All Programbenefitswill bepaidfrom thegeneralassetsof SienaCollegein suchamountsasare
determinedby theProgramAdministrator. Participantswill not be requiredto makecontributions
exceptas describedabovefor medical/dentalcoverage(see Items 9 and 10 under the Program
Description). No assetswill be acquired, nor any fund created,to provide for the paymentof
separationpaymentsundertheProgram.

Program Year

The dateofthe end of the yearfor purposesof maintainingthe Programsfiscal recordsis May
31.

Claims Procedures

(a) SubmissionofBenefit Claims

Claims for Program payments must be in writing and submitted to the Program
Administrator. If the ProgramAdministrator deniesyourclaim in whole or in part, you
will be notified of the determinationin writing within 90 daysafter receivingyourclaim.
This written determination will include the reasonsfor the Program Administrators
decisionin a mannerto be understoodby the participant, specific referencesto pertinent
Programprovisions,a descriptionof any information ormaterialnecessaryto perfectyour
claim and a descriptionof the review proceduresset forth in sections(i) and (ii) below.
Theperiodfor making thedeterminationmaybe extendedfor up to an additional 90 days,
if necessary,provided theProgramAdministratornotifies you ofthe extensionwithin the
initial 90-dayperiod.
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GENERAL INFORMATION, (Continued)

(b) ReviewProcedure

(i) If yourclaimis denied,you mayrequesta reviewof thedenial. Your requestmustbe
madein writing within 60 daysafteryou receivethe denial, and shouldbe submitted
to theProgramAdministrator. Your requestshould be accompaniedby documents
orrecordsin supportofyour appeal.

(ii) If the ProgramAdministratorstill believesthat you arenot entitled to the benefits
claimed, you or your representativewill be afforded a reasonableOpportunity to
appearpersonally, submit issues and conmients in writing and review pertinent
documents. TheProgramAdministratorshall renderthe final decision,with specific
reasonsin writing, and sendthe decisionto you in writing within 60 daysof your
requestfor review. If necessary,theperiodfor making thedecisionshall be extended
for up to an additional 60 days,providedthe ProgramAdministratornotifies you of
theextensionwithin the initial 60-dayperiod.

Statementof ERISA Rights

You are entitled to certainrights andprotectionsundertheEmployeeRetirementIncomeSecurity
Act of 1974, asamended(ERISA). ERISA provides that all Programparticipantsshall be
entitledto:

(a) Examine, without charge,at the Office of HumanResourcesand at otherspecified
locations, such as work sites, all Program documents, including copies of all
documentsfiled by theProgramwith theU.S. DepartmentofLabor.

(b) Obtaincopiesof Programdocumentsand other Programinformation upon written

requestto the Program Administrator. The Program Administrator may make a
reasonablechargefor the copies.
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GENERAL INFORMATION, (Continued)

In addition to creating rights for Programparticipants,ERISA imposesdutiesupon the people
who are responsiblefor the operationof the Program. The peoplewho operatethe Program,
called fiduciaries of the Program, have a duty to do so prudently and in the interestof all
Programparticipants.

No one, including the ProgramAdministratoror any otherperson,may discriminateagainstyou
in any way to preventyou from obtaining a Programbenefit or exercisingyour rights under
ERJSA. If your claim for a Programbenefit is deniedin whole or in part, you must receivea
written explanationof the reasonfor the denial. Your have the right to have the Program
Administratorreviewand reconsideradeniedclaim.

Under ERISA, thereare stepsyou cantaketo enforcethe above rights. For instance,if you
requdstmaterialsfrom the ProgramAdministratorand do not receive them within 30 days,you
may file suit in a federalcourt. In sucha case,the Court mayrequiretheProgramAdministrator
to provide the materialsand pay up to $100 a day until you receive the materials,unlessthe
materialswere not sentbecauseof reasonsbeyondthecontrol of theProgramAdministrator. If
you havea claim for benefitswhich is deniedor ignored,in wholeor in part, you may file suit in a
stateor federalcourt.

If it should happen that Program fiduciaries misuse the Programsmoney, or if you are
discriminatedagainstfor assertingyour rights,you mayseekassistancefrom theU.S. Department
ofLaborormay file suit in a federalcourt.

If you file suit for any reason,thecourtwill decidewho shouldpay court costsandlegal fees. If
you are successful,the courtmayordertheorganizationyou suedto pay thesecostsandfees. If
you lose, thecourtmayorderyou to pay thesecostsandfees;for example,if it finds yourclaim is
frivolous orwithout reasonablecause.

If you havequestionsabouttheProgram,you should contacttheProgramAdministrator. If you
havequestionsaboutthis statementor aboutyour rights underERISA, you should contactthe
nearestArea Office of the U.S. Labor-ManagementServicesAdministration, Departmentof
Labor.

Health Care RightsUnder COBRA

Federallaw givescertainpersonstheright to continuetheirhealthcarebenefitsbeyondthe date
thattheymight otherwiseterminate. Theentirecost(plus areasonableadministrationfee)must
be paid by thecoveredperson. Coveragewill endif thecoveredpersonfails to maketimely

paymentofcontributionsor premiums(within a maximumof 30 days). This law is referredto as
COBRA, whichstandsfor theConsolidatedOmnibusBudgetReconciliationAct of 1985.
Generally,COBRA appliesto employerswith 20 or morefull and/orpart-timeemployees.
Programparticipantsshouldcheckwith theOffice ofHumanResourcesto seeif COBRAapplies
to them.
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~jENERAL INFORMATION, (Continued)

BenefitsAffected by COBRA:

Therearetwo categoriesofbenefitsthat maybe continuedunderCOBRA.

(1) Corebenefitsaremedicalbenefits. Any COBRA continuanceoptionmustincludecore
benefitsfor which thepersonwascoveredjustprior to theCOBRA qualifyingevent
(an eventwhich qualifiesa personfor continuedcoverageunderCOBRA).

(2) Non-corebenefitsincludedentalbenefits,vision carebenefitsandflexible spending
accountsunderSection125 (Cafeteria-type)plans.

If the qualifiedbeneficiary(a personeligible for COBRA continuance)wascoveredby
thesenon-corebenefitsprior to termination,thequalifiedbeneficiarymay, but is not
requiredto, continuethemunderCOBRA. Which non-corebenefits,if any, areto be
continuedwill be indicatedby thequalifiedbeneficiaryat thetime ofCOBRA
enrollment.

Life insurance,accidentaldeathanddismembermentbenefitsandweekly incomearenot
consideredfor continuanceunderCOBRA.

Maximum Time Periods:

Continuationwill be availablefor aqualifiedbeneficiaryup to themaximumtime periodshownin
item (1), (2) or (3) below. Combinedqualifying eventswill not continuea qualifiedbeneficiarys
coveragefor morethan36 monthsbeyondthedateoftheoriginal qualifying event, or whenthe
qualifying eventis entitlementto Medicare,the36 monthcontinuationperiodis measuredfrom
the dateofMedicareentitlement.

(1) Up to 18 monthsfor aProgramparticipantandhis/hercovereddependent(s)when
coverageterminatesdueto reductionof hoursworked, or terminationofemploymentfor
reasonsotherthangrossmisconduct.

Note: A qualifiedbeneficiarywhois disabledon thedateofthequalifying eventmay
haveCOBRAcoverageextended(and an extrafeecharged)from 18 monthsto 29
monthsprovidedthat:

(a) thequalifiedbeneficiaryis determinedasbeing disabledfor SocialSecurity
purposeson thedateofthequalifying event; and

(b) thequalifiedbeneficiarynotifies theProgramAdministratorwithin 60 daysof the
qualifying eventor Social SecurityAdministrationsdeterminationof disability.
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GENERAL INFORMATION, (Continued)

(2) Up to 36 months for:

(a) acoveredchild who ceasesto be an eligible dependent;

(b) a covereddependentofadeceasedProgramparticipant;

(c) a formercoveredspousewhosecoverageceasesdueto divorceor legal
separation,or

(d) acovereddependentwhentheProgramparticipantscoverageceasesdue to
eligibility for Medicare.

(3) Thereis a specialcontinuationperiodfor retiredProgramparticipantsandtheir
dependentswhentheemployerdeclaresbankruptcyunderTitle 1 oftheUnited States
CodeandtheretiredProgramparticipantsandtheir dependentslosesubstantialcoverage
within oneyearbeforeor afterthedatethat thebankruptcyproceedingscommenced.
Coveragewill be continuedfor eachqualifiedbeneficiaryuntil thedateofthat qualified
beneficiarysdeath. However,thesurviving spouseorchildrenof a deceasedretired
Programparticipantmaycontinuecoveragefor up to amaximumof36 months
following theProgramparticipantsdeath. For this item 3, coveragedoesnot terminate
whenthequalifiedbeneficarybecomeseligible for Medicare.

Continuedcoveragemayalsoceasebeforetheendofthemaximumperiodon theearliestof:

(1) Thedatethat theemployerceasesto provideagrouphealthplan to any employee;or

(2) Thedatethatthe qualifiedbeneficiaryfirst becomes,afterthedateofelection,(a)
coveredunderanyothergrouphealthplan (asan employeeor otherwise),or(b) entitled
to benefitsunderMedicare(exceptasstatedin item 3 above). However,a qualified
beneficiarywho becomescoveredunderagrouphealthplanwhich hasa pre-existing
conditionslimit mustbe allowedto continueCOBRAcoveragefor the lengthofa
pre-existingconditionor to theCOBRA maximumtime period, if less.

NoticeRequirements:

Whencoverageterminatesdueto a Programparticipantsdeath,terminationor eligibility for
Medicare,thequalified beneficiaryhas30 daysin which to notify theProgramAdministratorof
thequalifying event.
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GENERAL INFORMATION (Continued)

Whencoverageterminates due to divorceor changeofdependentstatus,the qualifiedbeneficiary
has 60 days from the qualifying event in which to notify the ProgramAdministrator that the

qualifying eventhasoccurred.

Complete instructions on how to elect Continuation will be provided by the Program
Administratorwithin 14 days of receivingnotice of the qualifying event. Qualified beneficiaries
thenhave60 daysin which to electcontinuation. The60 day periodis measuredfrom thelaterof
the datecoverageterminatesor the date the qualified beneficiaryreceivesnotice of the right to
continue. If continuationis not electedin that 60 day period, thentheright to electcontinuation
ceases.

Allocation ofResponsibilitiesfor the Operation and Administration of the Program

To thefull extentpermittedby law, theProgramAdministratormaydelegateits responsibilitiesto
otheremployeesof SienaCollege. The ProgramAdministrator also may employ accountants,
attorneys,actuaries,and other specialiststo renderadvice concerningany responsibility it has
underthis Program.

Indemnification of Program Administrator

In theeventandto theextenttheProgramAdministratoris not insuredby any insurancecompany
pursuantto provisionsof an applicableinsurancepolicy, SienaCollegeshall indemnify and hold
harmlessthe ProgramAdministratorfrom any and all claims, demands,suits or proceedingsin
connectionwith theProgramthatmaybe broughtby Programparticipantsortheir beneficiariesor
legal representatives,or by any otherperson,corporation,entity, governmentor agencythereof~
provided,however,that suchindemnificationshall not apply to any suchpersonfor suchpersons
actsofwillful or grosslynegligentmisconductin Connectionwith theProgram,or for breachesof
suchpersonsfiduciary obligationsorduties,asdescribedunderERISA.

Discretion

(a) To the full extent permitted by law, the ProgramAdministrator shall have exclusive
authority and discretion to construe any uncertain or disputed term or provision in the
Program,including,but not limited to, thefollowing:

(i) determiningwhetheran individual is eligible for any benefitsundertheProgram;

(ii) determiningthe amount of benefits, if any, an individual is entitled to under the
Program;

(iii) interpretingall oftheprovisionsoftheProgram;and
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GENERAL INFORMATION, (Continued)

(iv) interpreting all of the terms used in this Program.

(b) TheProgramAdministratorsexerciseofdiscretionaryauthorityto construetheprovisions
andtermsoftheProgramand all its determinationsandinterpretations,shall:

(i) be bindingupon any individual claiming benefitsunder this Program,including, but
not limited to, the Programparticipant, the Programparticipantsestate, and any
beneficiaryor contingentbeneficiaryoftheProgramparticipant;

(ii) be given deferencein all courtsof law, to the greatestextentallowedby applicable

law; and

(iii) not be overturnedor set asideby any court of law unlessfound to be arbitrary and
capricious,or madein badfaith.

Amendment or Termination

The SienaCollegeBoard ofTrusteesmay, in its solediscretion,amend,suspendor terminatethe
Programat any time, andfrom time to time, pursuantto a resolution. However,no amendment,
suspension,or terminationmayhavethe effect ofreducingtheamountofthe separationpayment
a Program participant is entitled to once the SeparationAgreementand Releasehave been
executedby the faculty memberand SienaCollege (seeItem 8 under the ProgramDescription)
and not revokedby thefaculty member.

Governing Law

TheProgramis establishedunder,and shall be governedandconstruedaccordingto, the lawsof
theStateofNew York, to theextentsuchlawsarenot preemptedby ERISA.

Jurisdiction and Venue

Thejurisdiction of any proceedingarising out of or with respectto the Programor Program
benefitsshall be in a courtofcompetentjurisdiction in thestateof New York. Thepartiesto any
suchproceedingshall be subjectto personaljurisdictionin theStateofNew York. Venueofany
proceedingshall lie in Albany County, SupremeCourt, if a statecourt action, and in the United
StatesDistrict Court, NorthernDistrict of New York, if a federal courtaction.
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GENERAL INFORMATION, (Continued)

Invalidity

The invalidity or unenforceabilityof any term or provision of this Programshall not affect the
other terms and provisions, and such invalid or unenforceableterm or provision shall, in all
events,beconstruedandenforcedto thefullest extentpermissibleunderlaw.

This Programand SummaryPlan Descriptionwere executedby an officer of SienaCollegeon

February 22. 1996

SIENA COLLEGE

By: //@~d~d

Title: Vice President for Finance and
Administration
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APPENDIX I

SIENA COLLEGE VOLUNTARY SEPARATION PROGRAM

SEPARATIONAGREEMENT

Ar~RELEASEWITH ATTACHEDExmiirrs A, B, C, D & E



SIENA COLLEGE VOLUNTARY SEPARATION PROGRAM
LEPARATION AGREEMENT AND RELEASE

This sets forth the terms of the SEPARATION AGREEMENT (Agreement)made by and
betweenSienaCollege(College) and the College faculty member(Employee)whosename
andsignatureareset forth at theendofthis Agreement.

1.. R~ceiptof Program Materials and Incorporation of Terms. On February21,
1996, the College introduced the Siena College Voluntary Separation Program
(Program). At the same time, the College also notified eligible Employees of the
availability of various materialsdescribing the Program, including a copy of the
Sunnn~yPlanDescriptionfor theProgram. The Employeeacknowledgesreceipt
on or beforeFebruary29, 1996 of the Programmaterials,which are incorporated
into andmadepartofthis Agreementby reference.

2. Consideration. In exchange for the lump-sumcashpaymentsto be providedby the
Collegeunderthe Programand theextensionofotherbenefitsdescribedunder the
Program,the Employeehasdecidedvoluntarily to separatefrom employmentwith
the College pursuant to the terms of the Agreement. (A description of the
Employeeslump-sum payment is set forth on the attachedExhibit B). The
Employeeacknowledgesthat the lump sumcashpaymentis a benefit to which the
Employeenormallywould not be entitled.

3. Resignationand Separation. TheEmployeeherebyvoluntarily resignsfrom the
Employeespositionat the Collegeand relinquishesall rights to employmentwith
the College, including all rights associatedwith the Employeesposition or

appointment,including tenure. The Employeeslast day of employmentwith the
Collegeis August31, 1996(SeveranceDate).

4. Voluntary Decision. The Employee acknowledgesthat before signing this
Agreement,the Employeewasaffordeda full opportunityto reviewanddiscussthis
Agreementand the GeneralReleasein Exhibit C with an attorney. TheEmployee
further acknowledgesthat the Employeeis entering into this Agreementand the
GeneralReleaseknowingly and voluntarily, for good and valuableconsideration.
TheEmployeeacknowledgesthat the Employeesvoluntaryseparationhasnot been
induced,forced,imposed,orcoercedby theCollegeor its employeesin any manner.
The Employee further acknowledgesthat the Employeesvoluntaryseparationhas
not beeninduced,causedor undertakenin responseto unlawful acts or treatment
involving the Employeesrace, religion, creed, age, national origin, marital status,
disability, sex, color, veteranstatus, sexual orientation, or other basis prohibited
underfederal, stateor local law.
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5. Releaseof Claims. The Employeeagreesto sign the GeneralRelease,which is
attachedto, and is madepart of, the Agreementas Exhibit C. The Employee
acknowledgesthat the Employeewas advisedin writing by the College to consult
with an attorneybeforesigningtheAgreementandtheGeneralRelease.

6. Disclosure. Pursuantto the Older WorkersBenefit ProtectionAct, the Employee
acknowledgesthat theEmployeewas given an opportunity to review and consider
theProgramdocuments(including theProgramsdescriptionsof eligibility andtime
limits), this Agreementand theGeneralReleasefor at least45 days. TheEmployee
also acknowledgesthat the Employeewas given an opportunity to review and
considerthe information, providedwith this AgreementasExhibit E, regardingthe
job titles and agesof all faculty memberseligible to participatein the Programand
the ages of all faculty membersin the samejob title/classificationwho are not
eligible for theProgram,for at least45 days.

7. Circumstances That Could Cause A Loss of Benefits.. The Employee
acknowledgesand understandsthat the lump sum cash paymentsand the other
benefitsdescribedin theProgramwill be forfeitedby theEmployeeif theEmployee
is dischargedfor misconductorviolation of the Collegespolicies at any time on or
beforethe EmployeesSeveranceDate. The College reservesthe right to deny to
the Employeepayment of the lump sum cash paymentsand the other benefits
describedunderthe Program,if theEmployeefails to providethe servicesrequired
of theEmployeefor any other reasonthroughthe SeveranceDate. In addition, the
College reservesthe right to denyto theEmployee,spouse,and dependentsfuture
medical/dentalbenefitsand tuition benefits,asset forth in theProgramdescription.
Further, the College reservesthe right to verify the Employees,spouses,and
dependentseligibility for medical/dental and tuition benefit coveragethrough
anotheremployer. The Employee is hereby obligated to notify the College of
eligibility for medical,dentaland tuition benefit coveragefor theEmployee,spouse
or dependentswith anotheremployer.

8. Beneficiary Designation. In theeventthat theEmployeediesaftertheEmployees

SeveranceDate, the balanceof the lump sum cashpayments,if any, will bepaidto
thebeneficiarydesignatedby theEmployeeon theattachedExhibit D.

9. Severability and Choice of Law. If any provision of this Agreementor the
GeneralReleaseshallbe held invalid or unenforceablefor anyreason,suchinvalidity
of unenforceability shall not affect the remainder of the Agreement or the General
Release,which shall be construedasif the invalid or unenforceable provision was
neverpart of the Agreementor GeneralRelease. This Agreementand the General
Releaseshall be governedby and construedin accordancewith the lawsofthe State
ofNew York. Any proceedingbetweenthepartiesrelatingto this Agreementorthe
GeneralReleaseshall be held in a court of competentjurisdiction in the Stateof
New York. Venueof any proceedingshall lie in Albany County, SupremeCourt, if
a statecourt action, and in the United StatesDistrict Court, NorthernDistrict of
New York, if a federal court action, and all parties agreeto be subjectto the
personaljurisdictionof thecourtswithin that area.



10. Right to Refuse Participation. The College reservesthe right to deny any

Employeeparticipation in the Programbasedupon the needs of the College as

determinedin thesolediscretionofthePresident.

11. Right of Revocation and Effective Date. The Employeeshall havethe right to
revoke this Agreement, the General Release, and the Employeeselection to
separatefrom employmentwith the Collegeat any time prior to 4:30 p.m. on the
seventhday following the executionby the Employeeand the College of this
Agreement. TheEmployeesrevocation mustbe evidencedby awrittenelectionof
revocationsigned by the Employeeandreceivedin theCollegesOffice of Human
Resourcesno later than4.30 p.m. on theseventhday following theexecutionby the
Employeeand the College of this Agreement. In the event of the Employees
revocation, the College shall have no obligation to pay or provide the benefits
offered pursuant to the Program.

12. Entire Agreement and Modifications. This Agreement, together with Exhibits,
and the General Release signed by the Employee constitute the entire agreement
betweenthe parties and supersedeany prior written or oral understandingsor
discussionsbetweentheparties. This Agreementand theGeneralReleaseshall not
be alteredoramendedexceptin writing signedby both parties.

DATED: _________,199___ ______________________

Employees Signature

Employees Name(Print)

Employees Social Security Number

SLENA COLLEGE

DATED: ~ , 199 By: ______________________

President



EXHIBIT A

SIENA COLLEGE VOLUNTARY SEPARATION PROGRAM

CASHPAYMENT

Years ofService Weeksof Pay

1 0

2 0

3 0

4 0

5 26

6 29

7 31

8 34

9 36

10 39

11 42

12 44

13 47

14 49

15 52

16 54

17 56

18 58

19 60

20 62

21 64

22 66

23 68

24 70

25 78

26 78
27 78

28 78

29 78
30 78



EXHIBIT B

SIENA COLLEGE VOLUNTARY SEPARATION PROGRAM

LUMP SUM CASH PAYMENT

Name:

I. I hereby agree that my date for separation from servicewith the College is August 3 1,
1996.

2. The amount of my lump sum incentive cash payment is

Such payment will be paid as follows:

One half in a lump sum on September 13, 1996, and

One half in a lump sum on February14, 1997

3. The attached Biographical Summary Form verifies the name of my spouse/dependent(s)

and. their relationship to me for purposes of eligibility to participatein the CollegeTuition
Assistance Plan and Medical/Dental plan. If spouse/dependent(s) information is not
completed on the attached Biographical Summary, College Tuition Assistance and
Medical/Dental benefits will not be provided.

Date:

ParticipantsSignature



EXHIBIT B (Continued)

SLENACOLLEGEVOLUNTARYSEPARATIONPROGRAM

BIOGRAPHICAL SUMMARY FORM

Dateof Full-Time ~ ~ ~~~eSaIai~

Benefits Information

Spouse/Dependent Information (To be completedRelatonship~L Birth Date

The undersigned participant hereby verifies that the aboveinformation is correctasof Fehnia~.
26, 1996. If theaboveinformationis incorrect pleasemake~tiiynecessai~.changes

Date P~tr1icipant~~jr~



EXHIBIT C

SLENA COLLEGE VOLUNTARY SEPARATION PROGRAM

GENERAL RELEASE

The undersigned employee (Employee), in consideration of the lump sum cash payments to be
providedpursuantto the Siena College Voluntary Separation Program (Program) and the extension of
other benefitsdescribedunder the Program, RELEASES and DISCHARGES Siena College and its
affiliates, successorsandassignsandtheir presentandformertrustees,officers,directors,representatives,
agents,employeebenefitplanfiduciaries,and employees,in their individual andrepresentativecapacities
(collectively, the College),to the full extentpermittedby law, from all actions,causesof action, suits,
charges,claims, andcomplaintsthat theEmployeehasormayhaveagainsttheCollege,relating to acts,
occurrences,or eventsarisingonorbeforethedateof this GeneralRelease,including all claimsinvolving
the continuing effectsof suchacts, occurrences,or events, whetherknown or unknown, assertedor
unasserted.TheEmployeeacknowledgesthat this GeneralReleaseincludes,to the full extentpermitted
by law, all rights and claims relating to the Employeesemploymentand separationfrom employment
with the College, whetherbeforecourts, administrativeagencies,or other forumswhereversituated:
including, but not limited to, all commonlaw claims and all claims underapplicablefederal, stateand
local statutes,includingbut not limited to, Title VII of the Civil RightsAct, the Age Discriminationin
EmploymentAct, the Older WorkersBenefit ProtectionAct, the Americanswith Disabilities Act, the
Rehabilitation Act, Executive Order 11246, and the New York Human Rights Law. This General
Releasedoesnot altertheobligationsofeitherSienaCollegeor theEmployeeundertheProgram.

The Employee acknowledges that this General Release may not be changed orally, and was entered into
knowingly and voluntarily pursuant to the terms of the attached Separation Agreement.

IN WITNESSWHEREOF,theEmployeehassignedthis Releaseon the _______________ day of ____

____________,l99.........

EmployeesSignature

EmployeesSocialSecurityNumber EmployeesName(Print)

STATE OF ______________________

COUNTY OF _________________

On_______________, 199, beforemepersonallycame_________________tomeknown,and known
to me.to be the individual describedin andwho executedtheforegoingGENERALRELEASE,andduly
acknowledgedto methat _heexecutedthesame.

Notary Public



EXHIBIT D

SIENA COLLEGE VOLUNTARY SEPARATION PROGRAM
BENEFICIARY DESIGNATION

NAME:

(LAST) (FIRST) (MI.)

SOCIAL SECURITYNUMBER: ____ - ____ - _____

Pursuantto the terms of the Siena College Voluntary Separation Program (Program), I hereby
designate the following beneficiary(ies)to receiveany portion of the lump sum cash payments
that maybedueundertheProgramaftermy death:

PRIMARY BENEFICIARY(IES):

1.

(LAST) (FIRST) (MIDDLE) (RELATIONSHIP)

(ADDRESS) (CITY) (STATE) (ZIP) (%)
2.

(LAST) (FIRST) (MIDDLE) (RELATIONSHIP)

(ADDRESS) (CITY) (STATE) (ZIP) (%)

SECONDARYBENEFICIARY(IES):

1.

(LAST) (FIRST) (MIDDLE) (RELATIONSHIP)

(ADDRESS) (CITY) (STATE) (ZIP) (%)
2.

(LAST) (FIRST) (MIDDLE) (RELATIONSHIP)

(ADDRESS) (CITY) (STATE) (ZIP) (%)

This designationherebyrevokesany prior beneficiarydesignationthat may havebeenin effect

with respectto the lump sumpaymentsfrom this Programprior to this date.

SIGNED: ______________________ DATE: ____________________

WITNESS: _______________________ DATE: .



EXHIBIT E

SIENA COLLEGE VOLUNTARY SEPARATION PROGRAM

Age and Job Classification Data of those

Eligible and Ineligible to Participate in the Program

The following tablesset forth the categoriesof faculty members,by age, who are eligible and
ineligible to participatein theProgram. Thesetablesarepresentedto fulfill a requirementof the
Age Discriminationin EmploymentAct.

ELIGIBLE FACULTYMEMBERS

_______________ _______________ Job Classification

Age Professor . AssociateProfessor AssistantProfessor Total

45 1 3 - 4

46 2 5 1 8

47 3 3 2 8

48 2 2 - 4

49 1 3 1 5

50 1 3 1 5

51 2 2 1 5

52 1 3 1 5

53 5 2 - 7

54 5 2 - 7

55 - 2 - 2

56 3 1 - 4

57 - 3 - 3
58 4 1 1 6

59 - 1 - 1

60 2 1 - 3

61 5 1 1 7

62 2 - - 2

63 2 1 1 4

64 2 - - 2

65 1 1 - 2

66 2 - - 2

67 - - - -

68 - - - -

69 2 1 - 3

70 - 1 - 1

71 - - . - -

72 - - - -

73 1 - - 1

Total . 42 10 101
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EXHIBIT E (Continued)

SLENA COLLEGE VOLUNTARY SEPARATION PROGRAM

Ageand Job Classification Data ofthose

Eligible and Ineligible to Participate in theProgram

The following tablesset forth the categoriesof faculty members,by age, who are eligible and
ineligible to participatein theProgram. Thesetablesarepresentedto fulfill a requirementofthe
Age Discriminationin EmploymentAct.

H. iNELIGiBLE FACULTY MEMBERS

____________________________________Job Classification
Visiting Assistantor

Profe.ssor/ AssociateProfessor! AssistantProfessor!
Age Librarian Librarian Ltbranan Total
32 - - 1 1

33 - - - -

34 - - 6 6

35 - 1 - 1

36 - 1 2 3

37 - 1 3 4

38 - 1 2 3

39 2 2 3 7

40 1 1 2 4

41 - 1 4 5

42 2 3 3 8

43 4 3 5 12

44 1 3 - 4

45 - - -

46 1 - . - I

47 - - - -

48 2 - 1 3

49 2 - 1 3

50 - - - -

51 - 1 1 2
52 1 - - 1
55 1 - - 1

70 - - 1 1

Total 17 18 35 70

, 10.
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SIIENA COLLEGE
VOLUNTARY SEPA!~ATIONPROGRAM FOR TENURED FACULTY MEMBERS

iNTRODUCTION

This documentsets forth the terms of the Siena College Voluntary SeparationProgram for
TenuredFaculty Members (Program). This documentalso servesas the SummaryPlan
Descriptionfor the Program. This documentincorporatesthe provisions of the medical/dental
and tuition benefitplansexceptasotherwisespecifiedin thisdocument.

The College reservesthe right to change(including termination) the terms of any benefits
providedunder this Programin accordancewith changesmadeto benefitsfor active and retired
faculty at anytime without prior notice.

Thereare severalreasonsfor offering a voluntary separationprogram. Among them are the
desire to reducecompensationcosts and the needto createflexibility in faculty staffing due to
changingenrollments. Eligible tenuredfaculty memberswho electto participatein the Program
and to voluntarily terminateemploymentwith SienaCollege(College) will receivethe benefits
describedin this document.

To participatein the Program,an eligible tenuredfaculty membermust file two signedcopiesof
the SeparationAgreementand Releasealong with Exhibits B, C, and D with the SienaCollege
Office of HumanResourcesno later than4:30 p.m. on April 26, 1996.

Copiesofthe SeparationAgreementand Releasewith all attachedExhibits, which arepart of this
Program,havebeendistributedwith a copy of this document. If you decideto .participatein the
Program, you should execute both (2) copies of your SeparationAgreementand Release,
complete and sign Exhibits B, C, andD, anddeliver all formsto theOffice ofHumanResources.

Please note that the GeneralRelease(Exhibit C) must be notarized. You must arrangefor the
notarizationprior to deliveringthe documentsto theOffice ofHumanResources.

All questionsregardingtheProgramshouldbe directedto theOffice ofHumanResources.

•l•



SIENA COLLEGE

VOLUNTARySEPARATIONPROGRAMFORTENUREDFACULTYMEMBERS

PROGRAM DESCRIPTION

ITEM DESCRIPTION

1) Whatclassificationof All full-time, tenured faculty who are active employeesof Siena
Faculty is Included College (including those on part-scheduleteaching, sabbatical

leave,or unpaidleave),asofFebruary26, 1996, andwho, aso~
February26, 1996, are45 yearsofageor olderandhaveat least

— five yearsoffull-time service.

2) Exclusion This program excludesfaculty memberswho have submitted

written notice by February26, 1996 of retirementorresignation.

It also excludes Siena College Officers (President, Vice
Presidents)professionallibrarians; administrativestaff(including
faculty members holding administrative positions such as
Assistant Vice President, Dean, Director); support stafi~student
employees;visiting appointees;adjunct appointees;fixed term
appointees;andtemporaryappointees.

This programalso excludesfaculty memberswho aredischarged
for misconductor violation of SienaCollege policies prior to

_____________________ August31,1996.

3) Limitations For faculty memberscoveredby separationagreementsexecuted
__________________________beforeFebruary26, 1996, thisProgramdoesnot apply.

4) ProgramLength This Programis a one-timeoffer that must be acceptedby the
— deadlinedescribedin Item5 below.

5) PeriodDuring Which February 26, 1996 - April 26, 1996; deadline for Office of
ParticipationMust Be HumanResourcesreceiptofexecutedSeparationAgreementand
Elected Releaseand completedsignedExhibits B, C, and D is 4:30 p.m.

_____________________on April 26, 1996.

6) Continued Employment Employment with Siena College must continue through August

Obligation 31, 1996.

•2.



PROGRAM DESCRIPTION, (Continued)

ITEM DESCRIPTION

7) SeparationPay:

A) Paymentfor Years PleaseseeEXHIBIT A.
of Service/Payment
Rate

B) MaximumPayment Paymentcannotexceed150 percentof the participantsannual
contractsalary during the 12 months from September1, 1995
throughAugust31, 1996.

C) YearsCounted All full-time Fall and Spring semestersof service shall beincluded. A full-time semesterof serviceshall be defined as a

semester in which at least 12 semesterhours of work in which
teachingor administrativeservicewas completed. Semesterson
sabbaticalleave, academic leave and part-scheduleteachingwill
be consideredas full-time semesters. Semesterson personal
leavewill not be consideredasfull-time semesters.

Years of service will be measuredfrom anniversarydate of
full-time hire through August 31, 1996. A year of serviceis
definedastwo semestersoffull-time service,with the total years
offull-time servicebeing roundedup to thenextyear.

D) PaymentMethod Onehalfwill be paid in a lump sumon September13, 1996. One
half will be paid in a lump sum on February 14, 1997.
(Participants may designatea beneficiary to receive payments
due after the participantsdeath, if the participant dies after
satisfying all eligibility and electionrequirementsbut before all
Programpaymentshavebeenpaid.) Thepaymentsaresubjectto
withholdings for applicable taxes, including Federaland State
income taxes and FICA taxes.



PROGRAM DESCRIPTION, (Continued)

ITEM DESCRIPTION
7) Separation Pay (contd.)

E) Week of Pay A week of pay shall be defined as 1/52nd of the base, annual
contractsalaryin effect asofFebruary26, 1996.

For faculty memberswho are on a full-year sabbaticalor unpaid
leaveon February26, 1996, thebase,annualcontractsalarywill
be equal to what the base, annualcontractsalary would have
been had thefaculty membernot beenon sabbaticalor leave.

For faculty memberswho are on part-scheduleteaching onFebruary26, 1996, thebase,annualcontractsalarywill be equal

to a percentageof what the base,annualcontractsalarywould
havebeen had the faculty membernot been on part-schedule
teaching. The percentagewill be basedon thefaculty members

_________________________ part-schedule workload (e.g., 25%, 50%, 75%).

8) MannerofElection A signedSeparationAgreementandRelease,alongwith Exhibits
B, C, and D must be completedand receivedin the Office 01

HumanResourcesby 4:30 p.m. on April 26, 1996(actualreceipt
is necessaryby such date; postmark by such date is not

___________________________sufficient).



PROGRAM DESCRIPTION, (Continued)

9) Medical/Dental A faculty memberunder age 65 as of August 3 1, 1996 mayInsurance Plan for continueto receivemedical/dentalbenefitsunderthis Programif

Faculty Members under he/she is enrolled in the Colleges medical/dental plans as of

age65 asofAugust31, February 26, 1996. The faculty members spouse and/or
1996 dependent children may continue to receive medical/dental

benefits under this Program if they are enrolled in the Colleges
medical/dentalplansasofFebruary26, 1996, andarenot eligible
for alternativecoveragethroughthespousesemployer.

Medical/Dentalbenefitswill be providedasfollows:

I. FacultyMembersunderage55 on February26, 1996:

Two years of medical/dentalcoverage,subjectto the right
offutureamendmentas describedbelow, on thesamebasis
asfor activefaculty members,at the following contribution
rates:

~ 9/1/96 - 8/31/97 - College Contribution — 75%
~ 9/1/97 - 8/31/98 - College Contribution = 50%
~ Thereafter, participation will cease except as

prescribed by COBRA

If the faculty member becomes deceasedduring the
eligibility period,his/her spouseandlordependentchildren
will continue to be coveredas stipulated above. If the
faculty member and his/herspousebecomedeceasedduring
the eligibility period,benefitscease.

II. Faculty Membersage55 andover on February26, 1996,
and under age 65 as of August 31, 1996:

For the lifetime of the faculty member and his/her spouse,
medical/dental benefits will continue, subject to the right of
future amendment as describedbelow, on the samebasisas
for active faculty members,and at the samecontribution
rate as for active faculty members. (Note: When
applicable,benefitswill be coordinatedwith Medicare.)

If the faculty member becomesdeceased,his/her spouse
will continue to be eligible for medical/dentalbenefitsfor
the remainderof his/her life. Medical/dentalbenefits for
the faculty members dependent(s)will be provided in
accordance with the medical/dentalplan document. The
costofany continuedcoveragewill be asstipulatedabove.

.5.



PROGRAM DESCRIPTION, (Continued)

ITEM DESCRIPTION
9) Medical/Dental Medical/dental benefits for the faculty member, his/her spouse

InsurancePlan and dependentchildren, outlined in I and II above,will ceaseif
(contd.) and when the faculty memberbecomeseligible for medical/dental

benefits by virtue of the faculty members subsequent
employment.

MedicaL/dentalbenefitsfor the faculty membersspouseand/or
dependentchildren, outlined in I and II above, will cease if and
whenthe spouseand/ordependentchildren becomeeligible for
medical/dentalbenefits by virtue of the spousessubsequent

employment.

In all circumstancesstatedabove,theCollegeshall havethe legal
right to verify a faculty members/spouses/dependent(s)
eligibility for medical/dentalbenefits through an employer as
outlined above. A faculty membersexecutionof a Separation
AgreementandReleaseconstituteshis/herconsentto theright 01

the College to verify such eligibility by the Colleges direct
contactwith anyfutureemployeror insurancecompany.

The Collegereservesthe right to change(including termination)
medical/dentalbenefits and contribution rates in the future in
accordance with changes made to the medical/dental plans for
active faculty.

It is intended that the benefits described herein will be
administeredin accordancewith the provisionscontainedin the
then existing medical/dentalplan documentsunlessspecifically
statedotherwiseherein.

•6.



PROGRAM DESCRIPTION, (Continued)

ITEM DESCRIPTION

10) Medical/Dental A faculty memberage65 andoverasofAugust31, 1996, his/her
InsurancePlanfor spouse and dependent children may continue to receive
FacultyMembers medical/dentalbenefitsunderthis Programif thefacultymember,
age65 andoverasof his/her spouse and dependentchildren are enrolled in the
August31, 1996 Collegesmedical/dentalplansasofAugust31, 1996.

Medical/dentalbenefitswill be providedasfollows:

Forthe lifetime ofthefaculty memberandhis/herspouse,subject
to the right of future amendmentas describedbelow, medical
benefits and contribution rates will be the same as provided to
other retired faculty members;dental benefits and contribution

rateswill be continuedat the samelevel as for active faculty

members.

If the faculty member becomesdeceased,his/her spousewill
continue to be eligible for medical/dental benefits for the
remainderof his/her life. Medical/dentalbenefitsfor the faculty
membersdependentwill be provided in accordancewith the
medical/dental plan documents. The cost of any continued
coverage will be as stipulated above.

The Collegereservesthe right to change(including termination)
medical benefits and contribution rates in the future in
accordancewith changesmadeto the medical plans for retired
facultymembers;anddentalbenefitsandcontributionratesin the
future in accordancewith changesmadeto the dentalplan for
activefaculty members.

It is intended that the benefits described herein will be
administered in accordance with the provisions contained in the
then existing medical/dentalplan documentsunless specifically
stated otherwise herein.

11) RetirementPlan Siena College will make regular retirement plan contributions
Contributions until August 31, 1996 on regularbase salary that is paid by

August 31, 1996. No contributions will be made on separation
payments (described in item 7 above) or any other payments
made after August31, 1996.

12) Life Insurance No coverageafter last day of month of separation- regular
conversion option is available.

13) Disability Insurance No coverageafterlastday of monthofseparation.

.7.



PROGEAMI)ESCRIPnpN,(Continued)

____________ DES~ ON

14) Tuition Assistance Tuition benefitsfor dependentchildrenof faculty memberswhoparticipate in the Program will continue to be provided as

tbllows (no tuition benefitswill continue to be provided for
faculty membersandtheirspouses):

L Benefit at Siena

A Faculty memberswho have completed 15 years ol
serviceatSiena:

In accordancewith Section(IV) (C) (1) of the hculty
Handbook~dependentchildren will be granted free
tuition at SienaCollege providedthat they are duly
mathculatedfor abaccalaureatedegreeand meetthe
academic standardsprescribed. Benefits will be
provided in accordancewith existing plan terms and

conditions.

B Facultymemberswho havenot completed15 yearsot

serviceat Siena:

Dependent children who (1) are duly matriculated and
enrolledin abaccalaureatedegreeprogramat Sienaon
August 31 • 1996, or (2) whobecomematriculatedand
enrolledin abaccalaureatedegreeprogramat Siena by
the Fall semesteroftheyear2000,will begrantedfree
tuition at SienaCollege,underexisting plantermsand
conditions~ until the dependent receives the
baccalaureatedegree,but not beyond five yearsfrom
the datethedependentbecameenrolledin the degree

_______________________ program.



PROGRAM DESCRIPTION, (Continued)

ITEM DESCRIPTION

14) Tuition Assistance H. Benefit at an Accredited Collegeother than Siena
(contd.)

Dependent children who (1) are duly matriculated and
enrolled in abaccalaureatedegreeprogramat an accredited
College other than Sienaon August 31, 1996, or (2) who
becomematriculatedandenrolled in a baccalaureatedegree
programat an accreditedCollegeother than Sienaduring
the Fall 1996 semester,will continueto receive a tuition
benefit underexisting planterms and conditions, until the
dependent receives the baccalaureatedegree, but not
beyond five years from the date the dependentbecame
enrolled in the degree program.

(Note: The provisions of I&II abovedo not apply to
faculty members who have reached the age of
retirement while still employed at Siena
College. Faculty members who have reached
the age ofretirementwhile at Sienacontinueto
be eligible for the dependent tuition benefit
containedin Article (IV) (C) (1) ofthe Faculty
Handbook).

In all cases, the College reserves the right to change
(including termination) tuition benefits in the future in
accordance with changes madeto the tuition benefit plan
for active and retired faculty members.

It is intended that the benefits describedherein will be
administeredin accordancewith theprovisionscontainedin
the then existing tuition benefit plan unless specifically
stated otherwise herein.

Tuition benefits provided are generally subject to
withholding for applicable taxes, including federal and state
incometaxesandFICA taxes.

HI. Benefits from another Employer

In all cases, if a faculty member or dependent become

eligible for a tuition assistancebenefit through another
employer,all future obligationson the part of the College
shall be reducedcommensuratewith the benefit provided

_________________________ by thenewemployer.
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i~ROGRAMDESCRIPTION, (Continued)

ITEM DESCRIPTION

15) Tax,Pinaiicia! Reimbursement for the costs associatedwith tax and finan~~
Planning planning servicesreceivedin connectionwith this Programfrom

February26, 1996 through May 3, 1996 will be availablein an
amount up to $400 per individual. The payment for such
serviceswill be includedin your taxableincome.

16) Unemployment Not eligible in casesofvoluntaryseparation. For unemployment
Insurance purposes,participationis deemedavoluntaryresignation.

17) Informational Informational sessionswill be offered by the Office of Human
Sessions for Potential Resources for those considering participation.
Participants

18) Considerationfor Facultymemberswhoparticipatein theProgrammaybe engaged
Rehire by the College only in the capacityof consultant, independent

contractor, or an employee,and only on a non-tenured,term
basis,subjectto thewritten approvalofthePresident.

19) Rightto Refuse The College will retain the right to refuse participationof any
Participation faculty memberin the Programwho is otherwiseeligible based

upon the needs of the College as determined in the sole
discretionofthePresident.

20) Right of Revocation The faculty member shall have the right to revoke the Separation
Agreement and Release and the election to separate from
employmentwith the College at any time prior to 4:30 PM on
the seventh day following executionof the Agreementby the

__________________________facultymemberandtheCollege.

21) FacultyMember Facultymemberswho participatein the Programarerequiredto
Notification notify the Colleges Office of Human Resources,in writing,
Requirements within 30 days,if:

1. The faculty memberbecomeseligible for medical/dental
benefits by virtue of the faculty members subsequent
employment. Such notice shall indicatethe dateof such
eligibility.

2. Thefacultymembersspouseand/ordependentchildrenare
or becomeeligible for medical/dentalbenefitsby virtue o:
the spousesemployment. Such notice shall include the
dateofsucheligibility.

3. The faculty membersdependentchildren becomeeligible
for a tuition assistancebenefit(s)throughanotheremployer.

_________________________ Suchnotice shall includetheamount(s)ofsuchbenefit(s).

•lO.


